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, 1. O6mme nonomenns

1.1 llpassaa oOmend J1€10BbIMYI N0 MAPKAME H 3HAKaMH /1S.10BOTO FOCTEINPHHMCTBA B
MBOY «CIH Ne2» (nanee —[lpasuna) pa3paboTansl B COOTBETCTBHH C  IOJOKCHHAMH
Koncruryunn Poceniickoii Pesepauuy, PeaepaibHoro 3axcosa ot 25.12.2008. Ne 273-03
O npoTHBOACHCTEHI  KOPPYIIMH® ¥ NPHHATHIMA B COOTBETCTBHE € HHMH  HHBIMH
JAKOHOAATENLHBIMH M AOKILITLIMA AKTAMH.

1.2, lpasiiaa onpeaensior eauusle 418 seex pabornukos MBOY «CHI  Ne2n
(nanee - Yypexkncune) rpeGonanns K JapeHHIO W NPHHATHIO ICTIOBBIX [01aPKOB,

1.3, Yypexienue 110IepRHBaeT KOPNOPaTHBHYIO KYJILTYPY, B KOTOpPOH JCNOBhiC
NOapKH,  KOPIHOPAaTHBHOC — TOCTENPHHMMCTBO M TIPSJACTABHTENLCKHC — MEPONPHATHA
PACCMATPHBAIOTCA  TOMBKO KAK MUCTPYMEHT UM YCTAHOBACHWS o NO,LIEPXKIHHS ACNOBBIX
OTHOUIEHMH M KaK NposRIeHHe oDUIECTIPHHRTON BEKIHROCTH B XOJC ACATEILHOCTH YUPCHKICHHS,

[.4. Yupexenne HCXOAMT M3 TOro, YIo JIONTOBPCMCHHBIC [IC/IOBLIC OTHOUICHHA
OCHOBLIBAIOTCS HA JIOBCPHH M BIAUMHOM YRaWeHHH. OTHOLICHHA, TIPH KOTOPhIX HApYIAeTCs
JAKOH W IPHIIAIE JeTOBOH ITHKW, BPCAST PENyTaluMH YUpCKICHHS U HCCTHOMY AMEHH €ro
pabOTHHKOB, M HE MOIYT O0CCHCUHTL VCTOHUMMBOS AOJAFOBPEMEHHEOE pazBUTHE YUpekIeHHS.
Takoro poia OTHOIIEHHA HE MOTYT OhITh IPUCMNEMBI 8 TIPAKTHKE paboThl YupewacHHA.

I.5. Jleficrene llpasun pacnpoctpansercs Ha BeeX paGoTHukoB YUpeOKJACHHA, BHC
3ABMCHMOCTH OT YPOBHS 3aHHMACMOM JIOJIKHOCTH,

1.6, Jlannnie Tpasuia npecieayer CreyiomHe Helu:

- oDecneseHne enuHoodpaIHOre NOHHMAHHE POTH W MECTa /CIOBRIX 110/IapKOB,
JCNOBOIO  FOCTENPHHMCTBA.  NPCIACTABHTENLCKHX  MEpPONpHSTHIE 8 J1e10308  [paKmike
Vypexacnns:

- OCYIECTB/ICHHE  YNPABICHYCCKOH M XO3AHCTBEHHOH HESTENBHOCTH YupexaeHus
HCK/IIOTHTENBHO HA OCHOBE HALISKAIMX HOPM H LIPaBHA AENOBOTO NOBEIEHNA, Ga3HPYIOIHAXCHA
HAa TPHHIMDAX KAYECTRa NPENOCTABICHHA YCAVE, 3aUIUTHI KOHKYPEHIIHH, HEAONyUIeHHS
KOH(IIMKTA HHTEPECOR,

- ONPEACICHHE CAMNHLIX Uiy BeeX paloTHHXOB YupexjeHus TpeOOBaHHN K JaPCHHIO H
DPHHATHIO  JCI0BBIX  MOMAPKOB., K  OPraHd3alMe M YYacTHIO B [PEACTABHTEIBCKHX
MEPONIPHATIAX,

- MEHRMHIHPOBAHHE PHCKOB. CBRIAHHBIX C BOIMOKHBIM 3noynorpednennem B obnactu
MOZAPKOB. npejcrasuTeasekuX  aeponpestnd. Hanbonee ceppesHbivMM 43 TAKHX  PHCKOB
ABAKOTCA  ONACHOCTL  MOJKYINA M S3IATCHHHYECTBO, HECHPARCHBOCTH 1O OTHOICHHIO K
KOHTPArEHTaM, NPOTEKLUHOHKIM BHYTPH YUPCKACHUA,

2. Tpebopanus, npeasssisemMsie K 1eJI0BLIM NOJapRaM
H THAKAM J€J10BOI0 TOCTENPHIMCTSA

2.1 Pabornuxku Yupexnenua MOryT NOaydYath JACNOBRIC NOJAPKH, 3HAKK JEN0BOTO
FOCTENPHUMCTRA  TOMBLKO Ha  ODHIMAILHEX MEPONPHATHAX, MNPH  YCIOBMH, 4YTO OTO



HE MPOTUBOPEYUT TPEOOBAHHUAM aHTUKOPPYIIIMOHHOTO 3aKOHOAATENbCTBA M HACTOSIIUM
IIpaBuiam.

2.2.Tlomapku W yciayru, NIpPUHUMAEMble WJIH TPEAOCTABISEMbIE YUPEKICHUEM,
NIEPEAIOTC U NPUHUMAIOTCS TOJIBKO OT UMEHHM YUpPEXKICHMs B LIEJIOM, a HE KaK I0JapoK WU
nepezaaya ero OT OTJAEIbHOTO pabOTHUKA.

2.3. JlenoBble MOJAPKH, KOTOPble paOOTHUKU OT UMEHH YUPEKICHHUS MOTYT IepeaaBaTh
JPYrUM JMIaM WM NPUHUMATh OT APYTUX JHI] B CBSA3U CO CBOEU TPYIOBOM JEATEIbHOCTBIO, a
TaK)Ke MPEJCTaBUTEIbCKUE PACXObl Ha JIEJIOBOE TOCTENPUMMCTBO JIOJDKHBI COOTBETCTBOBATH
CIIEYIOIIUM KPUTEPUSIM:

- OBITh TPSAMO CBSI3aHBI C YCTAaBHBIMU HEIISIMH JCATEIBHOCTH YUpeXACHUs, IJM0O0
C TAMATHBIMU JIaTaMU, FOOHUIICSIMU, OOIICHAITMOHAILHBIMHE MTPA3JHAKAMU, UHBIMH COOBITHSIMU;

- OBITh pa3yMHO 00OCHOBAHHBIMH, COPa3MEPHBIMU U HE SIBJISATHCS MTPEIMETaMHU POCKOIIIN;

- HE TPEACTABIATH COOOW CKpBITOE BO3HArpaXACHHWE 3a YCIYyry, JeHCTBUE WIIU
Oe3zelicTBUE, MOMYCTUTEIBCTBO WJIM MOKPOBUTEIBCTBO, IPEIOCTABICHUE MPAB WM MPUHATHE
OTIPE/IENIEHHBIX PElIeHM, 1100 MOMBITKY OKa3aTh BIMSHUE Ha MOJIyyaTess ¢ MHOM He3aKOHHOMU
WA HEATUYHOM IEIIBIO;

- HE CcoO3/aBaTh JJs TOJIydaTesst O0Os3aTeNIbCTBA, CBSI3aHHBIE C €ro  CIyXEOHBIM
MOJIOKEHHE WJIM UCTIOJIHEHUEM CITYKEOHBIX (JJOJKHOCTHBIX) 00513aHHOCTEH;

- HE CO3[aBaTh pENyTAlMOHHOIO pHCKa s JEJIOBOIO UMUK YUpexKJAeHUs,
pabOTHUKOB M UHBIX JIMII B CIydae pacKphITUsS HHPOPMAIMM O COBEPIIEHHBIX MOJapKax
Y IOHECEHHBIX MPEJCTABUTENBCKUX PacXoaax;

-He  TPOTHBOPEYHWTH  TPHUHIOUIIAM H  TPeOOBAHHUSIM  AHTHKOPPYIIIHOHHOTO
3akoHoarenscTBa Poccuiickoit @enepanum, [lonoxxennto 00 aHTUKOPPYNIIMOHHOM MOJUTUKU B
Vupexnennu, Koaekcy 3THKM W CIyKEOHOTO TOBEIEHUS PAOOTHUKOB YUPEKIECHUS |
OOLIENPUHATHIM HOPMaM MOPAJIN U HPAaBCTBEHHOCTH.

2.4. JlenoBble TOAApKH, B TOM YMCJIE B BUJE OKa3aHUs YCIIYT, 3HAKOB 0COOOTO BHUMAHUS
U ydacTus B pa3BICKATENbHBIX U AaHAJOTUYHBIX MEPOINPHUATHSIX HE JOJDKHBI CTaBUTH
MPUHUMAIOIIYI0 CTOPOHY B 3aBUCHUMOE IOJIOKEHHUE, MPUBOJAUTH K BOSHUKHOBEHHIO KaKUX-JINOO
BCTPEUHBIX 0053aTEIBCTB CO CTOPOHBI MOJTy4aTeNsl WK OKa3bIBaTh BIMSHUE HA 0OBEKTUBHOCTH
€ro JICJIOBBIX CY)KJICHUH U PEIICHUI.

2.5. CTOUMOCTh M TMEPUOJUYHOCTh AAPEHUS U TOJY4YeHHs JIEJOBBIX MOJAPKOB W/HIIU
y4acTusi B NPEICTABUTEIBCKUX MEPOINPHUATHIX OJHOTO U TOTO K€ TPEThEro JHIA JIOJKHBI
OTIPEEINATHCS JeI0OBOM HE0OXOIUMOCTBIO U OBITH Pa3yMHBIMHU.

2.6. B xauecTBe NmoJIapKOB paOOTHUKU YUPEXKJIECHUS TOJDKHBI CTPEMUTHCS UCIIOIH30BATh
B MaKCHMaJbHO JIOIYCTUMOM KOJHMYECTBE CIy4aeB CYBEHHUPBI, IPEAMEThHI U U3/eINs, UMEIOIINE
CUMBOJIUKY YUpEKICHHUS.

2.7.Tlopapku ¥ ycnyrd He AOJDKHBI CTAaBUTh I0J, COMHEHHE HMMHJIK WM JEOBYIO
penyTanuo YUpexxIeHus Wil ero pabOTHUKOB.

3. [IpaBa u 00s13aHHOCTH PAGOTHUKOB YUpe:KIeHHUs NIPH 00MeHe 1eJT0BbLIMH
NOoIapKaMU U 3HAKAMH /1€JI0BOT0 IrOCTENPUUMCTBA

3.1. PaGOTHMKH, TMpPEJICTaBIsAs MHTEPEChl YUpPEXKICHHS WU JEHCTBYs OT €ro HMEHH,
JOJDKHBI COOJIOAATh IPaHUIIbl JOMYCTUMOIO MOBEACHUS NMPU OOMEHE JIeIOBBIMU MOJapKaMu U
IIPOSIBJIEHUH JIEJIOBOTO TOCTENPUUMCTBA.

3.2. PaboTHUKM YdpexJeHHs BIpaBe IapuTh TPETbUM JMLAM M IOJy4yaTh OT HHX
JIEJIOBBIE NIOJIaPKH, OPraHU30BBIBATh M y4acTBOBATh B MPEACTABUTEIBCKUX MEPONPUATHIX, €CIIU
9TO 3aKOHHO, ATHMYHO M JI€JAaeTCi MWCKIIOUUTENIBHO B JIENOBBIX LENSIX, ONPEAECIECHHBIX
HacrosmuMu [IpaBunamu.

3.3. IIpu n100BIX COMHEHHMSIX B NPABOMEPHOCTH WIM STHYHOCTH CBOUX JEHCTBUIA
paOOTHUKM YupexaeHus o00s3aHbl IOCTaBUTh B H3BECTHOCTh JUPEKTOpa YUPEKJICHHS



U IIPOKOHCYJIbTUPOBATHCS C HUM, MPEXK/IE YEM JapUTh WU NOJy4YaTh OJApPKU UM y4acTBOBAaTh
B T€X WJIM MHBIX [IPEICTABUTEIBCKUX MEPOIIPUATHSIX.

3.4.1lpu monMy4eHWH JAENOBOTO TMOAApKa WM 3HAKOB JICJIOBOIO TOCTEIPHHMCTBA
paboTHUKM VYupexaeHus 00sd3aHbl MPUHUMATh MEphl 10 HEIOIMYIICHUI0 BO3MOXHOCTH
BO3HUKHOBEHUSI KOH(DIUKTA HHTEPECOB.

3.5. PaboTHukM VYupexaeHUs HE BIPaBE HCIOJIB30BaTh CIYKEOHOE TOJI0KEHUE
B JIMYHBIX LEJSIX, BKIOYasi UCIIOJIb30BAHUE UMYLIECTBA YUPEXKICHUS, B TOM YHCIIE:

- U TIOJTY9EHHUsI TIOJJAPKOB, BO3HATPAXKIICHHSI U MHBIX BBITOJ] JUIS c€0s JTMYHO M APYTHX
qu B OOMEH Ha oOKa3zaHue YUpexICHHEM Kakux-JIH0o yCiayr, OCYLIECTBIEHUS JHOO
HEOCYIIECTBIICHUS OMNpPEICICHHBIX JCUCTBUH, Tmepeaauyd HWH(GOpPMALUH, COCTaBIISIOIIEH
KOMMEPUYECKYIO TalHY;

- 171 TIOJTyYEHUS MTOJAAPKOB, BO3HAIPAXKACHUS M MHBIX BBITOJ JUISl IMYHO M APYTUX JIUI B
IpoLecce BeIeHUs Jen YupexkJeHus, B TOM 4Hcie, KaK [0, TaK M IOcJe IPOBEICHUS
MIEPETOBOPOB O 3aKJIIOUEHUH IPakJaHCKO-TIPABOBBIX IOTOBOPOB U UHBIX CIEIOK.

3.6. PaboTHuKaM YupexaeHuss HE PEKOMEHIYeTCsl NPUHUMATh WIN IepeJapuBaTh
MOoJapKu JUOO0 yCIyrd B JIOOOM BHAE OT TPEThUX JIMI B KadyecTBe OJ1aroJapHOCTU
3a COBEPILEHHYIO YCIIYTY WJIN JaHHBIN COBET.

3.7. He pomyckaeTrcs mepenaBaTh ¥ TPUHUMATh TMOJAPKH OT YUPEKACHUS, €ro
pabOTHUKOB U MpEICTaBUTENEH B BUIE IEHEKHBIX CPE/ICTB, KaK HAJTMYHBIX, TaK U O€3HATMYHBIX,
HE3aBHCHMO OT BaJIIOTHI, a Takke B (hopMe akiuii, ONMIMOHOB WJIM UHBIX JUKBUJIHBIX LEHHBIX
Oymar.

3.8. PaboTHukHM VYupekIeHWs OJDKHBI OKa3bIBaThCS OT MPEIUIOKCHUH, TONydeHHS
MOAAPKOB, OIJIAThl UX PACXOJIOB U T.II., KOTJa MOA0OHBIE JEMCTBUSI MOTYT MOBJIUAThH HIIM CO3AATh
BIIEYATJIEHUE O BJIMSIHUM HA MCXOJl CHIEJIKH, Pe3yJIbTaT MPOBEACHUS TOPIroB, Ha MPUHHUMAaEMbIe
VYupexaeHueMm pereHus 1 T.1.

3.9. AamuHUCTpanys ¥ pabOTHUKK YUpEeKICHUs HE IPUEMITIOT Koppyniuu. [logapku He
JOJKHBI OBITh KCIIOJNB30BaHbl JJIS JaYW/NONyYEHUsl B3SITOK WIM KOPPYINLHUU B JHOOBIX ee
MIPOSIBIICHUSIX.

3.10. PaGoTHUK YupexaeHus HE BOpaBe MpeJiaraTh TPETbUM JIUIAM WA MPUHUMATh OT
TaKOBBIX TOJAPKH, BBHITJIATHI, KOMIIEHCAIIMA M T.I. cTOMMOCTHIO cBbime 3000 (Tpex Thicsad)
pyOselt WM HE COBMECTHMBIC C 3aKOHHOMW MPAKTHKOMW JIEIOBBIX OTHOIIEHUH. Eciu paGoTHHKY
YupexaeHus: npearaTcsi o100HbIe MOJapKU WM J€HbI'H, OH 00s3aH HEMEJIEHHO 00 3TOM
JTUPEKTOPY Y UpeskICHUS.

3.11. PaGoTHUK YUpeXaAeHHS KOTOPOMY IPH BBINOJHEHUU JOJDKHOCTHBIX 00S3aHHOCTEH
MpeaaraloTcs MOoJapKu WM WHOE BO3HArpaXkJeHHE Kak B MPSMOM, TaK U B KOCBEHHOM BHUJIE,
KOTOpbIE CIIOCOOHBI MOBIUATH HA MOATOTABIUBAEMbIC W/WIM MPUHUMAEMbIE UM DPELICHHUS WU
OKa3aTh BJIMSHHE Ha €To AelicTBre/0e3/IeiicTBIe, TOKEH:

- OTKa3aTbCsl OT HUX O HEMEMJIEHHO YBEIOMHTH TUPEKTOpa YupexjaeHus o (dakre
MpeI0KeHUs oapka (BO3HArPAXKICHHUS);

-0 BO3MOXKHOCTH HCKJIIOUHTH JAJIbHEUIINE KOHTAKThl C JIMIIOM, MPEATIOKUBIIUM
MOaPOK HIIM BO3HATPAXKICHUE, €CIIU TOJIBKO 3TO HE CBSI3aHO CO CIIY>KEOHOM He0OX0IMMOCThIO;

- cllydae, €CIM IOJAapOK WM BO3HAarpaXACHHWE HE IPEICTABIAETCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BPAaTUTh, NEpeJaTb €ro ¢ COOTBETCTBYIOLIEH ciyxeOHOH 3amMckoi ams
IPUHATUS  COOTBETCTBYIOIIUX MeEp JUPEKTOpY VYUpPEeXJIEHHs U TMPOJOJDKUTH  paboTy
B YCTAaHOBJICHHOM B YUpPEXJAE€HUU MOPSJIKE HaJl BOIPOCOM, C KOTOPBIM ObLI CBA3aH MOJAPOK WIN
BO3HArpaKJICHHUE.

3.12.B cinyyae BO3HMKHOBEHHS KOH(DIMKTAa MHTEPECOB MJIM  BO3MOXHOCTH
BO3HUKHOBEHHUSI KOH(IJIMKTA HHTEPECOB NpPU TMOJYYEHUH JIEIOBOTO TMOJAapKa MM 3HAKOB
JIETIOBOTO TOCTETIPUUMCTBA paOOTHHUK YupexkIeHHUs 00s13aH B MUCbMEHHOH opMe yBEIOMUTH 00
9TOM OJHO W3 JOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a NPOTHBOJEHCTBUE KOPPYNLMUH, B
COOTBETCTBUHU C MPOLEAYPON PACKpPBITUSI KOH(IUKTA HHTEPECOB, yTBEpKAeHHOH [lonoxxeHuem o
KOH(JIMKTE UHTEPECOB, IPUHATHIM B YUpPEKICHUH.



3.13. PaGoTHHKaM YupexaeHUs 3aperiaeTcs:

- CAMOCTOSATENIBHO IPUHUMATh MPEAJIOKEHHUST OT OpraHu3alMii WM TPETbUX JIMLL
0 BpYUYEHUH JIEJIOBBIX IOJAPKOB U 00 OKa3aHUU 3HAKOB JEJIOBOI0 FOCTENPUUMCTBA;

- IPUHUMATh 0€3 COTJIACOBAHUS C JUPEKTOPOM YUpPEKJACHUS JIEIOBbIC MOJAPKUA U 3HAKU
JIEIOBOTO TOCTENIPUUMCTBA B XOJE IIPOBEJEHUS JIEJIOBBIX II€PErOBOPOB, IPU 3aKIHOUYEHUU
JIOTOBOPOB, @ TAK)KE B MHBIX CIIyYasix, KOTJa MOA0OHbIC AEHCTBHSI MOTYT HOBIIUSATH WM CO31aTh
BIIeYaTJIeHUE 00 X BIUSHUHN Ha IPUHUMAEMBbIE PEIICHNUS;

- IPUHUMATh JIEJIOBbIE MOJIAPKU U 3HAKH JIEJIOBOTO FOCTENIPUUMCTBA B XOJ€ MPOBEICHUS
TOProB U BO BPEMsI IIPSAMBIX IIEPETOBOPOB MPH 3aKIOYEHUH JOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPEOOBATH, BBIHYX/IAaTh OPraHMU3AlUU MM TPETHHUX JIUI JAPUTh UM JHOO0 HUX
POJICTBEHHHKAaM JEJIOBbIE TMOJAPKH W/WJIM OKa3blBaTh B UX IIOJb3y 3HAKH JIEJIOBOTO
roCTENpPUUMCTBA;

- IPUHUMAaTh MOJAPKH B BUJAE HAJIWYHBIX, OC3HAJWYHBIX JCHEXKHBIX CPEJICTB, LIEHHBIX
Oymar, paroleHHbIX METaJJIOB.

3.14. YupexxieHHe MOXET TPUHATh penieHne 00 ydacTuu B OJaroTBOPUTEITBHBIX
MEpPOTIPUATHUSX, HAIllPaBJICHHBIX Ha CO3/IaHUWE U YHpOYeHHEe MUMHKa YupexaeHud. llpu stom
IJIaH U OO/KET y4acTHs B JaHHBIX MEPONPUATUAX YTBEPHKIACTCS AUPEKTOPOM Y UPEKICHUS.

3.15.B ciyuae OCYIIECTBIIEHHS CIHOHCOPCKHX, OJIarOTBOPHUTENBHBIX IPOrpaMM
VYupexaeHue A0HKHO MPEIBAPUTENBHO YAOCTOBEPUTHCS, YTO MPEJOCTaBisieMas YUpeKIeHUuEM
MOMOIIb He OyJIeT UCIOJIb30BaHa B KOPPYIIIMOHHBIX LENSIX WM HHBIM HE3aKOHHBIM ITyTEM.

3.16. [Ipn B3aUMOJICHCTBUU C JIMIIAMH, 3aHUMAIOIIMMH JIOJDKHOCTH TOCYIapCTBEHHOMN
(MyHUIIMDIAIBHOM)  CIIy’KOBI, CleAyeT pPYKOBOJCTBOBATbCSI HOpPMamH, pPEryIHPYIOIIUMHU
3THUYECKHE HOPMBbI U TpaBUja CIYKEOHOTO MOBEAEHHUS TOCYAApCTBEHHBIX (MYHHIIMIIAIbHBIX)
CITyKaIlHX.

3.17. Heucnonuenune Hactosmux [IpaBui MOXKeT CTaTh OCHOBAHWEM JUISl IPUMEHEHUS K
pabOTHHUKY Mep TUCLUIIMHAPHOT0, aIMUHUCTPATUBHOIO, YTOJIOBHOTO M I'PaXIaHCKO-IIPaBOBOTO
XapakTepa B COOTBETCTBHUHU C JICHCTBYIOIIUM 3aKOHOATEIbCTBOM.

4. O6acTh NpUMeHEeHUsI

4.1. Hacrosmue [lpaBuna mojuiexaT NMPUMEHEHHIO BHE 3aBHCHUMOCTH OT TOTO, KaKUM
o0pa3oM mnepenarTcs AENOBbIe MOJAPKH M 3HAKH JIEJIOBOTO TOCTENPUUMCTBA: HAIPSIMYIO WIH
yepes MOCPETHUKOB.

4.2. Hacrosmue [IpaBuna sBisitoTcst 00513aTeNbHBIMU AJIs1 BCEX PAOOTHUKOB Y UpexACHUS
B [1€PHO/] pabOThI B YUpPEKACHUU.



